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POLICY: .01 The Laboratory encourages i ts  employees to report
allegations of improper act ivity.   Laboratory
management has the  responsibil i ty to invest igate
and correct improper  activi ty in a confidential
manner  and to address writ ten complaints a l leging
acts  of re tal ia t ion or int imidation in  response to
report ing of a llegat ions of improper act ivity.

DEFINITIONS:

Improper Activity .02 Improper act ivity is

A viola t ion of law,  rule,  regulation,  contract ,  or
Laboratory pol icy;

A substant ia l and specif ic danger to  employee
or public health or  safety or to the environment;

Misuse of government property;

Fraud, gross mismanagement,  gross waste of
funds,  or abuse of authori ty;  or

Improper use of off ic ial  authority or  influence.

!

Improper Use of Official .03 Improper use of off ic ial  authority or  influence
Authority or Influence includes

Improperly promising to grant any benefi t;

Inf luencing any re ta l iation; or

Improperly taking, or direct ing others to take,
or recommending or  approving any personnel
act ion, including, but not l imited to ,
appointment,  promotion,  t ransfer ,  assignment,
performance evaluat ion, suspension, or
disciplinary act ion.

Allegation of Improper .04 An allegat ion of improper activi ty is the  reporting
Activity of any events or act ions that the employee

reasonably and in good fa i th believes have
occurred.
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Retaliation .05 Retal ia tion means negat ive employment  actions
such as discharge,  demotion, or reduct ion in pay,  or
coercion, res traint,  threats,  in timidat ion,  or other
!  action taken because the  employee has  reported
improper  activi ty or refused to engage in  improper
act ivi ty or because the  employee cooperated in the
invest igation of al leged improper act ivity.

CONFIDENTIALITY: .06 The identity of persons report ing a l legations of
improper  activi ty or re ta liat ion wil l  be protected to
the greatest extent pract icable.   However,  the
identi ty of the person may be made known to
Laboratory personnel  with a legit imate  need to
know in order to investigate and address the
complaint.   In addit ion, re lease  of the  ident ity of
persons reporting a llegat ions of  improper act ivi ty
or re ta l iat ion may be required pursuant to a
subpoena or in other c ircumstances where  the
Laboratory is  required by law to re lease
information.  Persons fi l ing a report  of improper
act ivi ty or retal ia tion may be required,  in  some
cases ,  to  provide public test imony.  Persons who
fi le complaints  of re ta lia t ion wil l  be informed that
their  ident ity may become known to  supervisors,
witnesses ,  and al leged re ta liators during the course
of the invest igat ion or grievance procedure.

REPORTING IMPROPER .07 How to Report — Employees are s trongly encouraged
ACTIVITY: to immediate ly report act ivity that they reasonably

and in  good fai th bel ieve to be improper to  their
group- or higher-level manager,  who shal l  then
report the a l legations,  in wri ting,  within 5 working
days to the Whistleblower Officer,  who is the
Deputy Laboratory Director  for Business
Administra tion and Outreach (DLD/BAO).  At the
employee’s option,  the employee may report
allegations of improper act ivity direct ly to the
Whistleblower Officer.   !   Depending on the
nature of  the a llegat ion,  the  Whist leblower Officer
will  coordinate  required act ion with the Staff
Relat ions Group (HR-8) in the Human Resources
Divis ion,  the  Internal  Evaluat ion Office in Audits
and Assessments (AA), the Environment,  Safety,
and Health Divis ion (ESH), or the Securi ty and
Safeguards (S) Division Special  Projects Off ice (S-
SPO).
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.08 Employees may also report  any al legation of
improper  activi ty to the Department  of Energy
(DOE) Office  of Inspector General,  the Universi ty
Auditor a t the University of  California,  or any
other  enti ty having authority to  investigate  matters
of the type a l leged.   Employees may report
allegations of improper act ivity by the
Whistleblower Officer to the Laboratory Director .
Allegat ions of improper  activi ty by the  Laboratory
Director may be reported to the Senior Vice
President -  Adminis tration at  the University of
California.

.09 Any allegat ions of  improper act ivity,  as  def ined in
.02 and .03,  should be made in writ ing and contain
suff ic ient deta il  to  permit  a  reasonable
invest igation.

Management Responsibility .10 Managers are responsible for  ensuring that  al l
allegations of improper act ivity are referred to the
Whistleblower Officer for invest igation and
resolution and for cooperat ing ful ly in the
invest igation and resolution of the  al legat ion.

RETALIATION: .11 How to Report — An employee shall  report  al legat ions
of re ta l iat ion to the Retaliat ion Control Officer
(RCO), who is the  Director of Human Resources
(DHR), within 12 months of the time that the
employee is aware of any act  that he or  she
reasonably bel ieves consti tu tes re tal ia t ion.  The
process provided in AM 111, Complaint Resolut ion,
will  be used to resolve a l legations of reta l ia tion
fi led by employees who are e ligible to have
complaints  reviewed under AM 111.  Retal ia tion
complaint resolution procedures for other
employees may be obtained f rom the Employee
Concerns Program (ECP) in the Human Resources
Divis ion.

.12 Any allegat ion of re tal ia tion must  be in the form of
a wri tten s ta tement,  s igned by the employee,  set ting
forth the nature of the a lleged act of reta l ia tion and
of the a llegat ion of improper act ivi ty that is a lleged
to have caused the retalia tion.
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!

DISCIPLINARY ACTION: .13 Laboratory employees responsible for any act of
reta l ia tion shal l  be subject  to  discipl inary act ion,
up to and including terminat ion.

!


